
WHO MUST FILE AND PAY ESTIMATED INCOME TAX FOR THE CURRENT YEAR? 
Any individual who has income that is subject to Troy tax, and any of the following apply: 
 You are a resident of Troy and work in a city or village that is subject to either no tax withholding or a lower tax rate withheld (or

work in a township where no tax is withheld);
 You are a resident of Troy and are self employed (filing a Schedule C on your Federal Tax Return) and perform work in Troy or

work in a city or village where you are paying a lower rate of city tax on income earned (or no tax at all for work performed in a
township); or a non-resident of Troy with self-employment income earned in Troy;

 You own rental property in Troy, regardless of residency;
 You have any type of situation where your income is not fully withheld on and you have a tax balance due to Troy in excess of $200.

You are required to pay estimated tax due for the current year as you earn income. For every person who anticipates taxable income 
during the current year which is not fully withheld on (or may be from self-employment, rental activity, or other business activity)   
resulting in a tax due to Troy, a Declaration must be filed by April 15th of each year which shows the amount anticipated to be due.   
The estimated tax due must be paid in quarterly installments, with at least 90% of the total amount anticipated to be due PAID IN 
FULL by the final installment date.  The payment due dates are as shown  below: 

DUE DATE 
April  15 
June 15 
September 15
December 15 

QUARTER 
1st Quarter 
2nd Quarter 
3rd Quarter 
4th Quarter 

PERIOD COVERED 
Income earned January through March 
Income earned April through June 
Income earned July through September 
Income earned October through December 

 Methods of calculating estimated tax due:

A. You may pay an amount equal to the amount due in the previous tax year.   By paying 100% of the previous year liability in 
quarterly estimated tax payments, you will not be penalized for underpayment should your income be increased in the current year.
(Known as “safe harbor”).

B. If you know what your anticipated income will be for 2016, you can base your estimate on that anticipated income amount.  Using 
that figure, you can determine an equal quarterly amount for remittance for each period.

C. You may calculate your quarterly amount due based on wages or income earned during the quarter.  For example, you can 
calculate what you would owe for first quarter based on actual income from January, February and March.   Each quarterly 
amount remitted may not be equal, depending upon the amount of income earned during each period. 

DECLARATION OF ESTIMATED INCOME TAX DUE  - Understanding the requirements to file and pay 

THE CALCULATION FOR ESTIMATED TAX AND FIRST QUARTER DUE FOR 2016 is part of the 2015 tax return, lines 10-13. 
You must complete this section to determine if you owe estimated tax.   Your first quarter payment will be remitted with your tax  
return, along with payment in full for tax due for 2015.  IMPORTANT! FAILURE TO FILE AND PAY QUARTERLY ESTIMATED 
TAX DUE WILL RESULT IN PENALTY AND INTEREST ASSESSED.   This is a mandatory requirement of the Income 
Tax Ordinance. 

For further information regarding the requirement for filing and paying the Declaration of Estimated Tax, visit our website 
at www.troyohio.gov.   Click on the link for Income Tax.   You may download a copy of the Income Tax Ordinance Chapter 171 for 
your review.   Section 171.07 explains the Declaration requirements. 

 Lottery, gambling, games of chance, prizes, etc. are city taxable and should be reported on the City of Troy Income
Tax return.

 Losses from federal schedules cannot be used to offset wages or other compensation.
 2106 expenses are limited to the amount deducted from Schedule  A after the 2% AGI.   You must include pages 1 and

2 of your 1040, Schedule A, and your 2106 form.    If the 2106 is attributed to income earned in another city with a
tax, the amount of credit taken for the other city tax paid must be reduced accordingly.     For assistance with calculat-
ing the allowable 2106 amount, or calculating the other city credit allowable, please bring your documentation and
return to our office for assistance, or visit our website at www.troyohio.gov for specific information regarding 2106
expense deductions.

 Deduction for 1/2 SE tax is not allowable.
 Deduction for self-employed health insurance is not allowable.   Per the Ohio Revised Code, our Ordinance has not

included self-employed health insurance as a deductible item.
 Deduction for the additional 1/2 meals and entertainment is not allowable.   We adhere to the IRS standard of 50%

deduction only.

Troy Income Tax Educational Pages 

IMPORTANT TROY TAX FACTS



AVOID LATE FILING PENALTIES BY  
FILING YOUR CITY OF TROY TAX RETURN TIMELY 

Even if you do not owe tax, all residents are required to file an annual income tax return. Failure to file this return timely may subject you to a Late 
Filing Fee of $25.00 (if filed within 30 days), and $50.00 (if filed after 30 days from the due date.)   Avoid this penalty—File your tax return by April 
15th!   Remember, returns must be postmarked by the due date to be considered timely filed. 

MOST FREQUENT ERRORS MADE WHEN FILING A TAX RETURN: 
10. Failure to sign tax return (and to have spouse sign if joint filing).
9. Failure to complete estimated tax portion of return and pay estimate.
8. Failure to report address changes.
7. Failure to file return for the year taxpayer moves in or moves out.
6. Failure to properly allocate wages (by including pay stub closest to date of move) when allocat-

ing income for move-in / move-out year.
5. Using School District Tax withheld as a credit on the City tax return.  (School District Tax is

collected by the State of Ohio, credit is not used on the City of Troy tax return.)
4. Failure to mail return / failure to timely mail return.
3. Failure to pay total due as shown on tax return / Failure to pay quarterly estimated tax due.
2. Failure to attach W-2’s and/or Federal Schedules, forms and statements to support income and

deductions.  (Including failure to include W-2’s which show all Federal, State and City wage
information, and City withholding information).

1. Failure to use correct wage figure from W-2’s.

These errors may result in adjustments to taxable income, tax liability and/or tax credits.  In some in-
stances, tax returns received by the City of Troy that do not have the appropriate documentation may 
be returned to the taxpayer, and deemed to be non-filed until resubmitted with all complete infor-
mation.     If your tax return is sent back to you for additional information, it is important to resubmit 
the return within the time frame given to avoid penalties for failure to file or failure to timely file your 
tax return. 

WHAT IS QUALIFYING WAGES? 

Qualifying wages represents the city taxable wage figure from a W-2, as defined by the Ohio Revised Code, 
Section 718.03.    When an employer withholds city tax from wages, they are required to withhold on 
“qualifying wages”.     In trying to determine “qualifying wages”, an employer begins with wages as defined in 
Section 3121(a) of the Internal Revenue Code, and adjusts as follows: 
 Deduct amounts that constitute a contribution to a Section 125 plan
 Deduct amounts that are included in wages if they reflect actual disability payments (not sick leave)
 Add amounts not included in wages because the employee was employed by the same employer since prior

to April 1, 1986
 Add amounts not included in wages due to sale, exchange or other disposition of a stock option, exercise

of a stock option, or the sale, exchange or other disposition of stock purchased under a stock option.   This
applies only to amounts constituting ordinary income

 Add amounts not included in wages if the amount represents a section 401(k) or 457 plan of the Internal
Revenue Code.   This applies only to employee contributions and employee deferrals, not employer contri-
bution portions.

 Add any amount that represents supplemental unemployment compensation benefits described in section
3402(o)(2) of the Internal Revenue Code and not included in wages.

When an employer has correctly withheld tax on wages, and if 100% of the wages reported are taxable to one 
taxing jurisdiction, the correct taxable wage figure should appear in box 18 of the W-2.   When an employer 
does not list an amount in box 18, please use box 5 and make any adjustments as shown above to determine 
city taxable income.   Please keep in mind that our staff is available to assist with the preparation of your City 
of Troy Income Tax Return! 




